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 OFOT – One File One Thesis

 Technique to develop Heading, especially for proposal 
writing – then into a thesis.

 ZDOT start with the preparation of Heading without 
any substance or writing substance.

Dr. Othman Taib, 2014

CONCEPT OF ZDOT



Example of OFOT 
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Example of ZDOT for proposal



ZDOT VS DOTX



Component in Styles



Heading in ZDOT

The 
position of 
Heading 
1,2,3…in 
the 
Navigation 

Notice 
that title is 
similar to 
the 
position in 
Navigation



Build Headings



Build Headings
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You can delete “Chapter” and 
replace it with “Bab”

“Chapter” and replace it with “BAB”



Look at the 
changes

Chapter 1 as Heading 1 is created



Modify Style (i)
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Modify Style (ii)
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Pop-up menu to format font, paragraph ext

Choose suitable 
format for your 
writing

Tick 
“Automatically 
update”



Build Heading 2,3, ext



Customize Numbering Value



Edit Numbering Value

1. Highlight the 
number and 
Right Click

2 3



Seperate Chapter



Section Breaks

1. Put Cursor at 
title to separate
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Chapter 2 is 
move to new 
page



Caption for Table and Figure



Insert table
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Insert Caption
Click [Reference] – [Insert Caption]

1. Put Cursor 2

3
4. Give name for 
Table after 
numbering



Caption Numbering
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3. Tick if 
needed

4. Change if 
needed



Modify format [Style]
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Insert Figure, Caption  and Modify 
(Same process with insert table)



The Caption Produced also numbered by Chapter



Function of Split
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Two part of text area using “Split” Function 



Add Others Title/ Preliminary Title



i. Use Heading 2
ii. Delete numbering 

that appear



Page Numbering



Add Page Number

1

2

3

4



Format/ Edit Page Number

1. Highlight the 
number and 
Right Click

2

3
i. Select i,ii, iii for Preliminary 

page
ii. Separate Preliminary Title 

using “Next Page”
iii. Select format 1, 2,3 for 

Chapter 1



Add Table of Content



Create Auto Table of Content
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4. 
Choose 
the 
format
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Insert List of Table/ Figure
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